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“Required,” “Recommended,” “As Needed”

Depending on your requirements, you may decide to
skim over some of the topics recommended. Before
you do that, check out the chart below & compare it
with the table of contents. The highlighted modules
were covered during the training sessions most of you
aftended. Together, they will help you know what
topics should be considered “required,”
“recommended” & “optional (As needed.”

Required
e Module 1: Welcome & Introduction
¢ Module 2: Interface, Navigation & Profiles
e Module 3: The Markup Tools
e Module 5: The Tool Chest
e Module 6: The Markups List
Recommended
¢ Module 8: Document Management & Setup
e Module ?: Introduction to Studio
e Module 10: Studio Sessions
e Module 11: Studio Projects
As Needed
e Module 4: Stamps
e Module 7: PDF Creation
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1.0 Infroductions

1.1 Course Introduction

1.1.1 Welcome

Welcome to the Revu 2016 Basics course.

Bluebeam Revu 2016: Basics

In this course you will learn about the basic, core
features of Revu 2016.

1.1.3 Background

This course was created in response to the need for a
structured & consistently delivered drawing review
program for Georgia Tech projects.

e Revu provides the digital collaborative process
for reviewing drawings to help:
o Condense the drawing review process
o Alleviate duplicate notes & tfime consuming
data entry

1.2 Infroduction to Revu

Lesson objectives By the end of this lesson, learners will be able to:

e Use Bluebeam Revu as a powerful PDF creation,
editing, markup & collaboration tool.

e Understand Revu is built primarily for technical
industries such as Architecture, Engineering,
Construction, Oil & Gas.

e Use Revu to streamline workflows throughout the
construction process.

e Understand how flexible Revu is as an
application that can be used by anyone who
works with PDFs.

e Open & edit any PDF that meets the ISO
standard requirements in Revu.

e Understand that any PDF created with Revu, can
be opened & edited in any other PDF software.

e Understand the difference in working with a
vector or raster PDF. Vector is preferred.
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e Use the PDF printer driver & PDF creation plugins
within Revu to create vector PDFs.

e Understand that old PDFs still exist even though
they have a blue icon instead of ared one.

e Change the PDF icon color from blue to red in
the Bluebeam Administrator.

1.2.1 What is Bluebeam Revu?

TR Revu is a powerful PDF creation, editing, markup &
collaboration tool.

The AEC industry specifically, Revu has tools to
b streamline workflows throughout the construction
) process, from design review to project closeout &
facilities management.

However, Revu is flexible enough for use by anyone
who works with PDFs, regardless of industry.

1.2.3 Vector vs. Raster Data & What That Means with Respect to PDF

Blucbeam Revu 2016 Basics The content within a PDF is encoded as one of two
types of data: vector or raster.

Vector

R:;er You can tell if a PDF is made with vector or raster
data by zooming in on it.

1.2.4 Revu’s Impact on Existing PDF Files

Blucbeam Revy 2016 Basics Most people recognize PDFs by the red icon they're
Icon BRIl  Used to seeing on their computer when using other
PDF programs.
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However, when Revu is set as the default PDF viewer,
the PDF icons will appear as blue colored icons,
similar to those on the left—though the file is still the

same.

- If you would prefer your icons to show up in red, you

Il can change the color of the icons in the Bluebeam
PDF Administrator.
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2.0 Overview: Interface, Navigation & Profiles

2.1 Module Overview

Lesson objectives By the end of this lesson, learners will be:
e Familiar with the interface, navigation & profiles

2.2 Command Bar, Toolbars & Menus

Lesson objectives By the end of this lesson, learners will be able to:
e Describe the function of the menu bar,
Command bar & Toolbars.

By selecting these items from the Menu Bar, Different
Options will appear hear in the Command Bar

Command Bar

Toclbars

Le'ﬂ ‘Panel

s

‘S e F. 1IN

Boftom Panel
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2.3 Side Panels & Tab Access

Lesson objectives By the end of this lesson, learners will be able to:
¢ Hide each of the three panels (left, right &
bottom)

e Recognize that Tabs are opened in the panels.
e Use the Tab Access arrow to access tabs.

Activity - Lesson 2.3: Panels & Tab Access Review - Q&A

:{—j:“ e What's the relationship between a panel & a
. tab?
Answer: Panels contain tabs.
¢ How many panels are there?
Answer: Three.
e How do you open a panel?
Answer: Click the blue knob, click & drag the

panel edges, Tab Access.

2.4 Profiles & Profile Management

Lesson objectives By the end of this lesson, learners will be able to:

e Recognize why Profiles are helpful

e Turn toolbars on & off.

e Move toolbars to other locations in the
interface.

e Turn tabs on & off in the side panels.

e Move tabs to other locations in the interface,
including from one panel to another, another
location in the same panel (split panel), & as a
stand-alone window on another monitor.

e Create a custom Profile.

e Share their custom Profile with others.
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e Click the arrow to the right of the IQH Profiles button from either View >
Profiles or from the Navigation bar (use the keyboard shortcut F4 to show it
if it's hidden) to prompt a list of available Profiles. The Profile that is currently

active will be checked.

To change Profiles, simply select another one from the menu. Once
selected, the Revu interface will update based on the settings defined in

the new Profile.

-

Creating Custom Profiles

1.

Configure the Revu
interface as desired,
arranging toolbars,
tabs, panels and so
on as needed. This
configuration will be
the custom Profile.

Click the ;H Profiles
button. The Manage
Profiles dialog box
opens.

Click Add. The Add
Profile dialog box
opens.

Enfer the name of the
custom Profile in the
Name field and click
OK. The Add Profile
dialog box closes and
the new Profile is
added to the Profiles
list and selected as
the active Profile.

Click OK to close the
Manage Profiles
dialog box.

PAGE 11

Manage Profiles

Profiles

Active: | Advanced

Predie
Povariced
Construction
Dhesign Renverw
Office

Ol & (sas
Punch

Sampla
Tablst
T s

Lecation

oK || Canced
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2.5 Opening a PDF

By the end of this lesson, learners will be able to:

Lesson objectives

e Open a PDF using
the Openicon on
the Command

bar.

e Or Open a PDF
file from File
Explorer

e Right-click on file
& Select to Open
With Bluebeam

e Multiple opened
files are
organized as
document tabs in
the interface.

PAGE 12

Open a PDF using the Open icon on the Command
bar.

Recognize that multiple opened files are organized
as document tabs in the interface.

Move document tabs to another location or to a
stand-alone window.

Use the document list arrow to identify the full
name of a file when many are open (thus
obscuring the name in the tab).

Open previously viewed PDFs under the Recents
section under File Access.

Pin recent PDFs to the pinned section, an existing
category, or a new category in File Access.

Unpin PDFs.
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