Infrastructure and Sustainability

Infrastructure The Offices of Fleet Management
and Sustainability 306 Tenth Street
Atlanta, Georgia 30318

FUEL CARD PROGRAM

EQUIPMENT
VEHICLE FUEL CARD . GEORGIA FUEL CARD
TAX EXEMPT « FOR OFFICIAL USE DMLY TAX EXEMPT * FOR OFFICIAL USE ONLY

0ics 00 1Bawey PUM 0455 00 1123711 -
vabote ol 0% @en 690046 0852-7 02/18
¥ i =

Gh TECH
S 3 0329 4 EQUIPHENT

Georgia Tech Fleet Management requires all current and potential PIN users to complete a Fuel PIN application
packet. Fleet Management suggests that all individuals who utilize gas-powered vehicle obtain a GT Fuel PIN.

Applicants must complete and submit the following to obtain a New GT Fuel PIN:

1. Fuel PIN Request & Agreement Form

2. Complete the Fuel Card Certification Tutorial

3. *NEW?* Complete the DOAS Fuel Card Acknowledgement

*For navigation assistance, click here: Fuel Card Driver Acknowledgement Tool Guide

4. Class C Presentation

5. Motor Vehicle Driver Acknowledgement

*There are five (5) documents necessary to complete the fuel PIN application packet.

Per the Georgia Tech Campus Information Security Policy, we are not allowed to accept PIN Request via email,
due to the sensitivity of information (i.e., Driver’s License #). Forms and Certificates must now be sent one of the
following ways:

» In-person delivery to the Office of Fleet Management

» Interdepartmental mail (Mail Code: 0350)

» Fax to 404-385-2401

=  US Postal Service - Please send to 306 Tenth Street, NW, Atlanta, GA 30318
All documents sent via email will not be processed and automatically deleted.
Fuel PINs are processed in 1-2 business days from fuel PIN request submission.

For additional information or questions on obtaining a new fuel PIN, please contact the Office of Fleet Services
at 404-385-4232


http://facilities.gatech.edu/sites/default/files/documents/fleet_services/Fuel%20PIN%20Request%20Form.pdf
https://facilities.gatech.edu/sites/default/files/2022-03/Fuel_Card_PIN_Certification.pdf
https://service.doas.ga.gov/app/answers/fuelcard/a_id/1496
https://service.doas.ga.gov/app/answers/fuelcard/a_id/1496
https://gallery.mailchimp.com/5b9f6808fa4e1caeb54cbac36/files/9e56aeb3-ecdc-47d1-9c21-a76916108104/Fuel_Card_Driver_Acknowledgement_tool_guide.pdf?utm_source=Fleet+Mailing+List&utm_campaign=1078c6c802-EMAIL_CAMPAIGN_2017_09_05_COPY_01&utm_medium=email&utm_term=0_02b01d2f78-1078c6c802-10378581
https://facilities.gatech.edu/sites/default/files/2022-03/Class_C_Presentation.pdf
https://facilities.gatech.edu/sites/default/files/2022-03/Motor_Vehicle_Driver_%20Acknowledgement_%20Form_%2011_%202021_0.pdf
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